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Reporting is Essential!

As a condition of this Community Grant, you have agreed to provide the Foundation with a written report on or before your Due Date. Please include:

1. The project results – How did it go? Did you achieve what you set out to do? If not, why not? What lessons did your organization learn? What would you do differently next time?

2. An evaluation of the impact of Donor funds upon the project – How did this project make a difference to your organization/to the community? What is the legacy of this project? Who (age, demographic) benefited? How many benefited?

3. An accounting of how the Donor funds were expended – Please report revenues and expenses for the project and indicate clearly how the Community Grant was used. Please show the total cost of the project.
4. Photographs of the project (digital files preferred) – Any images that you can release to the Foundation will help us celebrate your work in our community and help Donors understand the impact of their dollars.

5. Copies of any newspaper articles, posters, recognition or uses of Foundation logo - Did you get any public recognition for the project? If you are planning a launch or an event, please include the Foundation on your invitation list! 

Final Comments:

· If you cannot meet the Due Date for your report, you must submit a written request for an extension

· FINAL reports must be submitted before your organization is eligible for a new grant 

· Failure to submit a FINAL report will affect future granting decisions

Next Deadline for Community Grants is September 30, 2009.

